
Village of Mahomet 

Job Description 

 
 

 Position: Civil Engineer II      FLSA status:  Exempt 

 

General Purpose:  Responsible for the design and construction of the village's infrastructure 

improvement programs, development of contract documents, construction observation, 

subdivision review, and providing information to the public, village departments and consultants.  

Infrastructure includes streets, subdivisions, water network, sanitary sewer system, stormwater 

management, park systems, and other capital improvements. 

 

The position is responsible for overseeing all engineering activities for the village, including 

municipal infrastructure projects within the transportation and water/wastewater departments 

along with engineering for the planning and development departments. The position will work 

under the supervision of the Village Administrator. 

 

Provide excellent customer service and have excellent communication skills to perform routine 

and complex work associated with the planning, construction, operation, repair, maintenance, 

and replacement of municipal systems and facilities. 

 

Major Duties and Responsibilities: 

 

 Responsible for the design, drafting, and engineering calculations for in-house municipal 

outdoor park facilities, parking lots, roads, sidewalks, multi-use pathways, bridges, water 

mains, sanitary sewers, storm sewers, and other public works related functions dealing 

with infrastructure. 

 Identify public works improvement projects needed by the village. 

 Supervises the infrastructure construction activities for Village of Mahomet. 

 Designs and drafts projects utilizing AutoCAD or equivalent program. 

 Create schematic drawings, preliminary drawings, construction drawings, and as-built 

drawings for village projects. 

 Coordinates topographic surveys for village projects. 

 Checks and corrects completed drawings. 

 Determines engineering estimates of quantities and costs. 

 Generate and submit for approval all necessary State and Federal agency permit 

applications and submittals necessary for design approval and construction of Capital 

Improvement Projects. 

 Identify safety requirements, Americans with Disabilities Act (ADA) requirements, 

Illinois Department of Transportation (IDOT) requirements, and local requirements for 

the design of village projects. 

 Sign and seal as a licensed professional engineer all plan sheets and specifications as 

necessary to solicit bids for projects, as well as to obtain IEPA utility extension 

construction and operating permits. 



 Conducts on-site inspections of construction projects and documents and confirms 

contract quantities during construction. 

 Coordinate with contractors, sub-contractors, and village retained consultants in the 

design, inspection, and maintenance of village projects to ensure compliance with plans, 

specifications, codes and safety regulations. 

 Communicates with the public and addresses issues and concerns before and during 

construction. 

 Communicates and furnishes information to contractors and property owners and 

prepares comprehensive reports. 

 Development of programs and policies that preserve, enhance, or control the quality of 

stormwater runoff, reduce erosion, and prevent flooding. 

 Duties will include overseeing consulting engineers. 

 Exercises independent judgment in the development and application of techniques and 

methods to effectively undertake complex multi-disciplinary projects. 

 Responsible for reviewing and approving all residential and commercial development 

plans and construction to ensure compliance with applicable village ordinances, including 

those related to floodplain development, stormwater management, street improvements 

and land alteration. 

 Maintains an information database which tracks citizen requests and concerns, and assists 

investigations determining need for infrastructure improvement. 

 Maintains up-to-date maps of the Village of Mahomet. These maps include, but are not 

limited to, information on village limits, street system, subdivision properties, 

annexation, and capital improvement projects. 

 Uses GIS (Geographic Information System) to maintain data base of existing Village 

utilities and any improvements to the system. 

 Serve as the village representative to outside local organizations as assigned. 

 Develop budget estimates based on anticipated needs and administer assigned budgets. 

 Other duties may be assigned. 

 

Knowledge, Skills, and Abilities: 

 

 This candidate should have a record of significant accomplishment in a growing 

community with a commitment to excellence 

 Must have strong interpersonal, written, and oral communication skills. 

 Able to effectively communicate and work both independently and collaboratively in a 

dynamic fast paced environment with fellow employees, supervisors, elected officials, 

and the public-at-large. 

 Requires experience in project management, surveying, design, and construction of 

public works related projects.  

 Knowledge of computers and working with Microsoft Office products, AutoCAD, 

ArcGIS is also required.   

 Experience working with IDOT funded projects (direct or project related) and 

subdivision design and review is strongly desired. 

 Familiarity with Federal, State and Village laws, policies, procedures, construction and 

geography 



 Knowledge of water treatment and distribution, waste water treatment and collection, 

transportation structures, financial planning, budgeting, purchasing, grants, land planning, 

and zoning. 

 

Education and/or Training: 

 

 Bachelor of Science degree in civil engineering  

 Registration as a Professional Engineer in the State of Illinois is required. 

  

Work Environment: 

 

Physical Demands:  

 The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 While performing the duties of this job, the employee normally works in outside weather 

conditions. The employee occasionally works near moving mechanical parts and is 

occasionally exposed to wet and/or humid conditions and vibration. The employee 

occasionally works in high, precarious places and is occasionally exposed to fumes or 

airborne particles, toxic or caustic chemicals, and risk of electrical shock. 

 The noise level in the work environment is usually loud in field settings, and moderately 

quiet in office settings. 

 While performing the duties of this job, the employee is occasionally required to sit; 

climb or balance; stoop; kneel; crouch or crawl; talk or hear. 

 The employee must occasionally lift and/or move up to 30 pounds. 

 Specific vision abilities required by this job include close vision and the ability to adjust 

focus. 

 

Tools and Equipment: 

 Personal computer, including Microsoft Office software suite, AutoCAD, ArcGIS and 

related mapping and engineering software; portable radio; phone; detection devices; 

operation and use of motorized vehicle 

 

Supervision Received and Exercised:  
Works under the general supervision of the Village Administrator.   

 

Pay Grade: H 

 

Disclaimer: 

The position description does not constitute an employment agreement between the Village and 

employee and is subject to change as the needs of the Village and the requirements of the job 

change. 

 



Examples of duties listed in the position description are intended only as illustrations of the 

various types of work performed.  The omission of specific statements of duties does not exclude 

them from the position if the work is similarly related or a logical assignment to the position. 

 

Each employee’s position description is maintained as part of his/her personnel file.  Additional 

copies of position descriptions may be requested through the department head. 

 

 

______________________________________________         ________ 

Employee            Date 

 

 

______________________________________________  ________ 

Supervisor            Date 

 

 

______________________________________________  ________ 

Human Resources Director          Date 

 

 

Created June 2015 

 

 

 

 

 


